CITY OF RICHFIELD

GUIDELINES AND INSTRUCTIONS FOR

2012 FUNDING ASSISTANCE

The City of Richfield is offering Social Service grants non-profit agencies serving the city of Richfield. Funding parameters and priority goals for the purpose of making the best use of funds are as follows:
Funding Parameters

· Any non-profit organization is eligible to apply. 

· Projects must serve Richfield residents.

· Because of limited funds, requests made should not cover all expenses of a proposed service.  

Priority Goals
Projects must address at least one of the following priorities:

· Services for vulnerable senior residents

· Services for individuals, families, teens and/or children at risk 

· Housing support services for low-income persons and persons at risk

Award Criteria

Priority will be given to proposals that meet the following criteria:

· Demonstrated need of the proposed service for the targeted population.

· Collaboration with other service providers.

· Participation in the Richfield Community Council and Hennepin South Services Collaborative and its related activities.

· Efforts to serve low-income persons of a all races/cultures/ethnicities.

· Demonstrated value to the community.

· Does not duplicate services to Richfield residents.

Completed applications must be submitted by November 28, 2011
Completed applications must be submitted by November 28, 2011
	Application Instructions
The attached Application for Funding Assistance must be used in your request for funds.   All requests for funding must include the following information:
· Typewritten responses to all questions on the 2012 Application. 
· Agency/program name and address, contact person name, title, phone #, fax #, and Email address as applicable.

· Please do not include expensive binding, brochures, letters of support or materials not asked for in the application. 

· NOTE:  You must use the updated 2012 Instructions and Application Questions.
Submit 1 original (2-sided printing) and 1 email copy of completed application by November 28, 2011 to:

Karen Barton
Community Development Manager

City of Richfield

6700 Portland Avenue

Richfield, MN  55423

kbarton@cityofrichfield.org



The City will review applications for social service funds. Applicants may be asked to respond in writing to additional questions.  The City will determine 2012 funding recommendations in December, 2011.  The Richfield City Council will award grant funds in January, 2012.
Agencies awarded social services grants will be required to sign a service agreement for calendar year 2012 and submit semi-annual reports on service outcomes.

Please contact Karen Barton at 612-861-9777 or kbarton@cityofrichfield.org with any questions and for assistance in completing grant applications.

Completed applications must be submitted by November 28, 2011
CITY OF RICHFIELD

2012 APPLICATION FOR SOCIAL SERVICE FUNDING ASSISTANCE

PROPOSAL HEADING
1. Agency name, address, contact person, and phone/fax/email 

2. Amount of request

3. Brief description of service(s) provided
4. Identify priority area(s) you are addressing: 

a) Services for vulnerable senior residents

b) Services for individuals, families, teens and/or children at risk 

c) Housing support services for low-income persons and persons at risk

d) Other:  Please Specify

ADMINISTRATION

1. Provide a mission statement for your agency.

2. Provide verification of your organization’s non-profit legal status.  

3. Indicate your total agency budget for 2012.

4. Indicate your proposed project budget for 2012.  Itemize proposed expenses and describe as applicable.  Indicate both proposed City funds and other funds to support the project.

PROGRAM

1. Describe service to be funded.  Include:

a) Brief statement detailing the service is and how it is provided

b) Target population(s); estimated number of unduplicated individuals you plan to serve residing in the City of Richfield
c) Eligibility criteria and process

d) How clients are involved in the planning process for service

e) Desired client outcomes and methods of evaluating and measuring client progress (use attached “Proposed Outcome/Evaluation Methods” form)

3. Demonstrate the need for the proposed service. 

4. Describe efforts to outreach to target population, including immigrant and low-income individuals.

5. If city funds were reduced or not available after 2012, how you would continue to provide the service.

COLLABORATION EFFORTS

1. Are you a partner in the Richfield Community Council, Hennepin South Services Collaborative or the Children’s Mental Health Collaborative?  If so, briefly describe your involvement.

2. Describe your efforts to collaborate with other agencies including your involvement in developing and participating in these collaborations.

Please contact Karen Barton at 612-861-9777 or kbarton@cityofrichfield.org with any questions and for assistance in completing grant applications.

Completed applications must be submitted by November 28, 2011

City of Richfield Social Service Funding Programs - 2012
Proposed Outcomes/Evaluation Methods

	Name of Applicant Organization:
	


	Address:
	


	Contact Person:
	


	Phone:
	
	Email:
	

	Brief description of service for which funding is requested: 




	Outcomes:  State 3 to 5 measurable outcomes of proposed service –  relate outcomes to client progress 

Outcomes indicate what result, benefit, or change would come from the service provided. Outcomes can be: 1) initial, such as increased knowledge, understanding, or skills; 2) intermediate, such as change in a specific behavior or attitude; or 3) long term, such as a change in the condition or status of people. 
	Indicators:  Describe methods of evaluating proposed outcomes – how you will measure client progress



	
	











